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To Create a New Presentation: Click the
File tab, click New, and click Create. Or,
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Click the File tab and click Open, or
press Ctrl + O. To Save a Presentation:
Click the Save button on the Quick
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Buy Microsoft PowerPoint 2010
Advanced Quick Reference Guide (Cheat
Sheet of Instructions, Tips & Shortcuts -
Laminated Card) by Beezix Inc (ISBN:
9781936220298) from Amazon's Book
Store. Everyday low prices and free
delivery on eligible orders.
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screenshots in this document were
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(ver. 14.0.4760.1000, Windows XP, Sept.
2010) while creating a PPTX document.
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Technique 1. Use Accessible Templates

Authoring Techniques for Accessible
Office Documents ...

button on the Quick Access Toolbar, or
press Ctrl + S. Choose a location where
you want to save the file. Give the file a
name, then click Save. Preview and
Print: Click the File tab, select Print,
specify print settings, and click Print.
Close a Presentation: Click the File tab
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Close PowerPoint: Click the Close
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Get free cheat sheets for Microsoft Excel,
Word, Access, Outlook, PowerPoint,
Windows 10, and more! These handy
quick references can be printed or
shared.
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